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INTRODUCTION

In the dim distant pest, before the advent of MONEY, a man's business
transactions were reletively simples he simply DOUGHT and SOLD on a
barter svstem,

Joel, the farmer, went to market with six sacks of wheat. He SOLD
them to Jethred in exchange for 20 sacks of potatoes, His transactions
were twofold., Firstly a SALE of six sacks of wheat and secordly &
PURCHASE of 20 sacks of potatoes,

: Or Joel might sell hie SERVICES. Let us say that he ploughed Jethrod's
field in exchange for two pigs, His transactione were again twofold.
Firstly a SALE of his SERVICES and secondly a PURCBASE of twe pigse.

Joe)l might alsc PURCHASE SERVICES. let us say that he engaged &
stonemason to repair his houre in exchange for 10 sscks of wheat., His
trangactions were, agsin, twofold, Firstly a PURCHASE of the stonemason's
SERVICES and secondly a2 SALE of 10 sacks of whent,

A SALE is simply the transfer of the ownership cf MEST particles by
one person to another for an agreed price or else it is the delivery of
SERVICES by one person to another for an agreed price,

A PURCHASE is aimply the acquisition of MEST particles or SERVICES
by cne person from another for an agreed price,

These ere the basic business trunsactions - SALES and PURCHASES, And
you can view SALES and PURCHASES in terms of flows, A SALE is an OUTFLOW
of MEST particles or SodVICES by one person to another for an agreed
price, A PURCHASE jis an INFLOW of MEST particles or SERVICES by one
person from another for an agreed price,

The advent of MONEY provided a standard set of values ageinst which
the value of MEST particles and SERVICES could be judged. This greetly
facilitated the exchange of MEST or UERVICES between persons,

Let us assume thet the currency invented for a particular country was
shillings. Now, a sack of wheat could be valued at five shillings, a
sack of potatoes at two shillings, the ploughing of & ficld at thirty
shillings, the cost of a pig at fifteen shilliings and so on,

This greatly facilitated busincss transactions since 2 barter
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system was not always convenient, VWhen Joel sold his six sacks of wheat
to Jathrod he may not have wanted to purchase potatoes in exchange but

if that was ell thet Jethrod had then he might have had to accept thenm,
Now, with a MOVEY system, Ne could sell his six secks of wheat for thirty
shiliings and then go off and PURCEASE with this whatever MEST or
SERVICES he required,

Similarly when the stonemason repaired Joel's house he mey not have
wented pigs in exchange for his SERVICES, Now, with & MOKEY system, he
could be paid in shillings and then use this to PURCHASE whatever
particular MEST or SEEVICE particles that he required.

We now see that the four main flows of a business ares

1. OUTFLOW - SALEC of MEST particles or SERVICES,
2, IIFLOW =~ Hecaeipt of MONEY for SALES,

5. INFLOW < FURCHASES of MEST particles or SERVICES.
4, OUTFLOW - Disbursement of MONEY for PURCHASES,

If you lock at any business you will see that these gre the four
basic flows, A business CUTFLOVE actual MEST particles or else SERVICES
and then IIFLOWS MONEY in exchange., A busineces INFLOWS actual MEST
particles or GERVICES and then OUTFLOWE MONEY in exchange.

There cen be other flows too. Por exsmple Jothrod might Loan MONEY
to Joel. In this case there is an INFLOW of MONEY to Joel, Or it might
be that.Joel lends MONEY to Jethrod and in this cese there would be an
OUTFLOW of MOKEY by Joel,

Thus further flows, nurbered 5 and 6 would bes

5, INFLOW - HMOKEY received by way of a Loan (or slse by way of
investient),

6, OUTFLOW - MOUEY paid out or disburscd by way of 2 Loan (er
clac by way of investment),

As the volume and complaxity of a businessts transactions grew so
there arcse a need to r raanently record itts tranzactions, Hence the
ercation of the subicets of BOOK KEEPING and ACCOUNTANCY which are the
subject eof thisz Policy Lotter,

Just =8 a note the earliest record of wedern BOOK KFEPING was from
Fra Luca Paciolo, wheo, in 1494 in Itlay included some chapters about
BOOK K:EPING in 2 book that he wrotc,

BOOK EXEPING mezns = system of recording the transections of a
business, Specifically it means the recording, in monetary terms, of
the basic flows 6f » business as mumbered above from 1 to 6, That is
to g2y that it records the business's SALES and its PURCHASES .and 4t
records the receipt of MOEHY in respect of SALES sand the disbursement of
MONEY in respcet of PURCHAGES, And it would reccrd any other flows
such as the INFLOW of MOIEY by wey of Losns (or investments) received
and the CUTFLOW of MOITY by way of loans (or investments) made,
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CCOUNTANCY mesns the practice of using the BOOK KNEPING recoxds to
&ndlYQP and report upon the flnancial trensactions of 2 business for a
varticruler period of time, I hort it means the preperetion of
Finenrial Reports, o o : f

LEGAL uTATUS OF i BUS »rss |

Tha lagal ststus of & bueihess can vary depending upon its ownershlp
and izpal struoture,

The simplest form would be a business owned end run by one person
in his own name - like Joél the Farmer,

Or two or more persons may own and carry on & business Jjointly in
their own names and this would be called a partnership,

0f tha business could be formed into a Legsl Corperation which is
owned by Share or Stock Holders. If the business was non profit meking
then it could be formed into & Non Profit Legal Corporstion and thie is
the status of most of the Churches of Scientology. In this case there
are not vusually any Stock or Shareholders and the control of the Corporation
iz vested into the hands of Trustees,

recordlng of transenzzcno by o bnpzneea and these examples could,
virteolly all, apply to any business whatever ite legal status, And
merely %o indicate the identity of the business which is keeping the
particular records detziled below to term "The Organization" is used,
This term is used simply toc denote the busznesa whlch is keeping theo
particulsar records liuted below,

The Organization engagee in trensactions with other Corporations,
Companies or Individuels end, for abbreviation, these Are referrcd to
hereelter as YOuteide Pereons!,

“he broad analysis of The Orgenization's transactions with Qutside
Persons, are eaplily strted in terms of the different types of perticle
involved end have alre 4y becn mentioned above,

In terms of INFIOW The Orgernization receives an INFLOW of MEST and
SERVICE particles that it FUHCHASES, 1t elso receives an INFIOW of
nctual MONEY in rvespect of SALES mnded, Cr else it could receive an
INFLOW of MONEY by wey of a loan or investment,

This INFLOV of The Organization may be drawn thuss

==

‘ P / - MEST izom

Eemermime e - SERVICES ‘ Outeica
S MRNEY Parsons

Organx atlon

-
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By INFLOW of MEST is meant any material object that is purchased by
The Orgenization. It would include Books, Meters, Stationery, Staples,
Equipment, Furniture, Buildings, etc,

BY INFLOW of SERVICES is meant any SERVICE that is purchased by
The Organization. I$ would inalude SERVICES provided by Public Utility
Companies for supplies of electricity, gas, water, etc., It would include
local Rates and Taxes, Telephone SERVICK and the like, It would include
professionel SERVICES as supplied by 1awyers, Accountants, etc,

RY INFLOW of MDNEY is meant actual coina, banknotes and cheques
received,

" In terme of OUTFLOW, The Organization, OUTFLOWS MEST and SERVICE
particles SOLD, It also OUTFLOWS MONEY in respect of PURCHASES magde
and it might also OUTFLOW MONEY by way of a Loan or investment,

This OUTFLOW by The Organization may be drawn thuss

Example 2 le 2,

r//,//’ \\\\\n  OUTFLOW . |

' MEST S o
Organization SERVICES " Outside

’ MONEY - ‘ Persons
| i | o |

The OUTFLOW of MEST would, in the case of a2 Scientology Organization,
consizt of the SALES of BOOKS, E-Meters, Insignia, Tapes, etc, And the
OUTFLOW of SERVICES made by a Scientology Organization would corsist of
the SALE of Training Courses and Processing etec,

The OUTFLOW of MONEY would consist af actual cheoues or banknotes
and coins disbursed.

Tre purroea of BOOK KEEPING therefore can be said to record, in
merciary teims, thie INFLOW and OUTFLOVW of MEST, SERVICES snd MONEY,

It records the INFLOV.(or PURCHASE) of MEST and SERVICES and it
records the INFLOW of actual MOWEY. It records-the OUTFLOW (or SALES)
of NEST and SERVICET end it records the OUTFIOW of MONEY,

THE ORGANIZATION OF BOO SPING

Any system of 300K.AEEPIJG should allow The Organization %o
differecntiate between the various types of INFLOW it received and the
various types of OUTFLOV it made,

INFLOW (OF MEST, SERVICES, MONEY)

Now The Organization INFLOWS MEST particles purchased and it will
need to organize its BOOK KEEPING go that the various types of MEST
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particle purchased are broken down over adequate categories, Thus it
should be able to Bee how much Books and Metexs it purchased; how much
Stationery it purchased; how- muoh Buildings; and how much Furniture, eto,
it purchased.-

Similarly the BOOK KEEPING needs to show tha INFLOW of different
catagories of SERVICES purchesed. In this manner the amounts of
Electricity SERVICES or Telephone SERVICES or Lawyers SERVICES purchased
etc, are dach clearly shown,

The BOOK KEEPING alao needs to record the IHFLOW of MDNEY receivedo

As stated above the basic INFLOWS of The Organization ere of MEST,
SERVICES and MONEY, Ancé it is obvious that these INFLOWS came from :
Outside Persons, And, from the viewpoint of the Outside Persons concerned,
they OUTFLOWED this MEST, SERVICES or MONEY to Thc Organization, And

BOOK KEEPING also needs to record this action of the Outside Persons
OUTFLOWING this MEST, SERVICES and MONEY to The Organization,

OUTFLOW (OF MEST, SERVICES, MONEY)

The ‘Organization OUTFLOWS MEST particles SOLD and it will need to
organize its BOOK KEEPING to differentiate between the various types of
MEST particle so0ld. Thus, in the case of a Scientology Organization,
it will be able to see how much Books and Meters were soldj how much
Insignia were sold, etc,

Similarly it will necd to record the different types of SERVICES
sold arc in the case of ‘a Scientology Organization this would call for
a diffccoentiation as between Training and Processing sold, Memberships
sold, ard any other categories of SALES,

Tha BOOK KFEPING will also need to record the OUTFLOW of MONEY
disbu~uvd by The Organization,

low, as stated above, the basic OUTFLOWS of The Crgenization are of
MEST, SERVICES or MONEY, And it is obvious that this OUTFLOW was made
to Outeila Pn“rcvs. And frow the viewpoint of the Outside Persons concerned
they W7 OWITT 4hiq MEST, SERVICES or MONEY from The Organizetion, And
the UUE fibv ‘« 710 needs to record this action of the Outside Persons
receiving or Lo LOMING this MEST, SERVICES or MONEY,

Incidentally it is of intcrest here to note.that The Orgenization
in meintaining ite BOOX KEEFING treste itself as a separate entity from
its owners and employees and thug in BOOK KEEPING these too are trested
as Outside Persons,

ACCOUNT

The Organization of BOOK KEKPING to achieve the above effect is
done basically by the keeping of "Accounts". And separate "Accounts" are
kept of each differcnt category of INFLOVW received by The Organization
and to record cach different category of OUTFLOW made by The Orgenization.
And separate "Accounts" ar¢ =1s0 kept for each different Outside Person
with whom The Organization deals, :
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An ”Aecaunt“ is simply.a aHeet ot per (or page -of - &-book) hea led
at the top ‘as 16 the category of INFLOW.ox QUTFLOW. of The Org zation ‘
or else the name of the’ Outsidb Pbrson with whom«The Organization dexls.

It is divided by & line down the middle. 1o give & left hand side and
right hand side, ‘An arbitrary has bedn eetablished in BOOK KEEPING
‘which says ‘that an INFLOW to' an "Accouni" ig entered on the left hand.
side of the "Account™ and that an OUTFLOW by an "Account™ is entered on
the right hand side of the "Account", Thig arbitrary goes right through
the whole of BOOK KEEPING and ACCOUNTANCY, The left hand side of an
“Account" is:the receiving or INFLOW side and the right hand side is
the OUEFLOW side.

Ex 1e f' f-; .‘, ‘ ﬁd

The Organization keeps an: Account to record +the INFLOW or purchaae
of Stationery. -In the month’ of Augﬁat 1t recoived bills for suppliaa
of Stationery as followss - -

18t hugust mmwm.mnn&m;*‘-_:a-'~am®;
' 22nd M. " East Sussex Office Suppliaa L. 40600

The Stationerx Account 13 recorded thus:

- Stationegx Lecount
1st August WoH, Smith & Co. . 7 20,00

208" % Bdgt Sussex Office Supplies 40,00
A ' . o I 60060

The .above fLccount records the fact. that the Organization received en
INFLOW of Staticnsry in the month of August to the value of 60,00, This
is simply recordanﬁ the vnlue of MEST, in the shape of Stationery received,

:Examnl ,:o

The. Organizaticn kaeps an Account to record its OUTFLOW (or Sale)
of E«Vav\rb. In the month of August it invoived out the following
B=Metors: o :

11th Lugust ~ To. Student Biggs 1 Meter 80,00

'2°ih - “' 'mo ,f " . Jonés . 80.00

The Acc*Lnt kept would be as followss

 E-Metor Seles Aocount

‘11th fugust - Biggs 80,00
29th " Jones 80,00
| | 160,00

This /iccount records the fact thet- the Oiuanizatibn OUTFLOWED‘or'
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80ld E-Meters to the value of $160,00 in the month of August., This is
recording the value of MEST, in the shape of E-Meters, OUTFLOWED.

Exemple ‘5S¢

The Organization keeps an_Account to iecord its INFmow an§ OUTFIOW
of MONEY, - In the month of August it had the following transactionsi

9th>August Received from Student Giles ‘ ioo.bo’
22nd " " " " Hall 60,00
18th " . - Paid to Ronaeo 55,00

The MONEY Account would' be recorded thuss

Bank Acéoﬁnt
9th Auge Received from Giles = 100,00 18th Aug, Paid to Roneo 55,00
22na " " " Hell  _60,00 R —
160,00 55,00

The above Account records the fact that the Organization INFLOWED or
récieved MONEY of $160,00 in the month of August and OUTFLOWED or paid
out MONEY of #55.,00. Note thet the "MONEY" Account is generally termed
"Bank Account" since all receipts are generally banked and all Disbursements
ere by cheque and since both of these involve the Bank the term "“Bank
Account" is used. ‘ ‘ . -

~ If The Organization did not bank its money but simply kept the bank
notes and eoins in a box and disbursed from this in banknotés and coins
then such an hccount is generally tcrmed a "Cash" Account - "Cash" being
more specifically uscd to mean loose bank notes and coins, This should
not apply to Scientology Organizetions since all Receipte ore banked and
all Disbursements are made by chcque except that the term could be used
if a small Petty Cash Float was maintaingd for minor items and in this
cage the term "Cash" or "Petty Cagh" Account could be properly used.

Example 6,

The Organization keeps an Account with Gestetner Co, - In the month
of August Gestetnur Co, billed the Organizstion for stationery supplicd
as follows:

- 12th August Stationery _ 91,00
~26th LI | 42,00

The Organization paid Gestetner Co. $91.00 on 31st August to cleer
the first bill, The Gestetner Co, Account would be recorded thuss

Gest_etnerkCo= Accognt '
31st Aug. Cheque Received 91,00 = 12th Aug. Stationory supplied 91,00
’ ‘ 26th " " ' n 42 00
91.00 133,00
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' 'l‘he lbcve Acummt recor&b the fact that Geste‘!mer o OHTFIOWED MEST
to The Organization to the value of F133,00 and that it received an INFLOW
of MONEY from The Organization to the amount of §91.00, Note that the
Account is kept from Gestatner's viawpoint. It was Gestetner who OUTFLOWED
MEST of $133.,00 and g6 & Right Hand dritry is made, It wab GeBtetner which
INFLOWED MOKEY of §91.00 'and do & Left Hand entry is'mede, It can elso
be noted thet The Organization has not yet paid for thc stntionary bill.
of MEQOO snd oves this amount’ to Gebtotner, '

Exam 1e B e

The Orgenization keeps en Account with Student Giles. The Organization
delivered or sold Review Auditing to Giles on 20th August to value §60,00,
Gilee made two payments to The Organization of #7.00 each on the 20th and
27th Auguat. The Account is Tecorded thuss
Coot ERoebvaaa st Lo cst Acoo\mt ”

20th Aug, Review Auditing o 20th Aug. Money paid to

Received 60,00 - Organization 7.00
R 27th Aus. Monaypaidtm

L Organization Z,QQ_

60 00 S T 1,00

‘'The ebove At:count showa that Gnea received an INFLON of smmcm
from The Organizaetion of value $60,00 and that he OUTFLOWED MONEY to ‘The
Organization of #14,00. Note again that the Account ie kept frow Giles
viewpoint, “JE INFLOWKD ‘The Reviéw Servyice of 60,00 and HE OUTFLOWED
MOKEY to the“value-of #14,00.’ It oar be noted too that Giles: stul éwes
T’he Organizatisn ﬂnG 00, ‘ . o | L

.Ep.ssm;.e... .«

"The Orgmizaﬁion Loans ﬁzoo oo to swr Menber Bigaa on neh August,
Tha ‘Account with’ ‘Biggs is vécorded thuss = ~ -

&gga Account

o

11th Aug, MONEY receiwd
oo fremThe T
Organization 200.00

The above Accourt reveals that Bigss received an INPFLOW of MONEY
from The Organizetion of $200,00 and that he owes The Organisation this
amount, This illustrates the point made earlier that in BOOK KEEPING
The Orgm-tzation trnts.it“lf an & -eparate entiw from ita employees,

Ex 2102

Student Crispin pa&s' $250.00 %S 'l'm "'Oi:éim:iiation for the HSIC on
12th Auguste: This is an Advance Payment since he will not start the:
Course until after Christmos. Crispin's account is recorded thust
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- Crisping Account

2th Aug. Money paid to
, Organization 250,00

The ahove Aooount reveals. that Crispin OUTFLOWED money to The
Oraenization to the amount of 5250.00t it also can be noted that the
Orzanization owes this amount of money to Crispin, When Crispin actually
comes in to start the Course he will be billed for the price of the Course,
£250.00, and this will be made & Left Hand entry to record the INFIDW of
service he received.

Exampic 10,

'John Smith is geing to stert a Franchise and he pays in $1,500.00
on 12th August to The Organization to provide it with some Capital. "The
Organization" in this case is John Smith'as own Franchise. '

S - C

12th Aug. Money paid to
. Organization 1,500,00

The above Account ehowe that John Smith OUTFLOWED MONEY to The
Orgenization to the smount of §1,500,00 and that The Oxganization owes
this amount to him, It cen zlso be noted that although John Smith ia tho
owner of The Orgnnizetion, for the purpose of thie example, thot his
Account is maintained in the eame way as any other other Outside Porson.
This illuetrntes the point made earlior that in BOOK KEEPING The Organization
treets itself ae & separate entity from its owners,

Exgggle ll .

Tory Jones and Bill Prentice form a Legal Stock or Share Coxrporation,
The Corporation has a 1000 Stock or Share unite of #1.00 each, Jones and
Prontice each pay in 500,00 to purchase 500 stock or shares eech on 13th
dugust, The Stock or Shsre Account is maintained thuss

- 13th Aug. Money paid in to The

Orgenization by Tony
Jonee for 500 units 500,00

Money paid in to The
Organization by Bill

Prentice for 500

units 500,00

1,000,00

The above Account shows that the owners of The Organization OUTPLOWED
MONEY to The Organization tc the amount of 500,00 each,

It shows that The Organizetion owea ﬁ500.60 aach to Jones and Prentice
and agsin illustrates the point that The Orgeanization records transactions
with its ownera in the samo way that it deals with other Outeide Persons.



HCO PL 14,11.70 « 10 =
Issue IV

The only difference between The Organigation owing ite Stoock or
Shareholders MONEY and one, for example, of owing MONEY to a Supplier
like Gestetner Co, in Example 6, is the question of when The Organization
repays the MONEY., In Example 6 the balance of $42,00 owed to Gestetner
will probably be due for payment within the next month whereas money owed
to Stock or Sharehclders is not repaid by:The Organisation until the
Corporntion is wound up or liquidateds .Aid even then they will only be
paid after all other debtl of m Organization have bnn paid,

Howev»r this doos nct detract from tho !‘act that the money md o
Stock or Shareholders is recorded like any other debt of The Organizatian,

UBLE ENTRY BOO
- The system of BOOK KEEPING almost universally used today in the
Commonwealth and the United States is called "Double Entry" Book Kseping,

It is called this because every transaction is recorded twice.  Take the
following example: .

Example 12.

Organization Motor Car. - Outside Person

Sykes

w

~In the above example Sykea, an Out:ide Perton. haa OUTFLOWED - or soia
one Motor Car to The Organization; let us sey the valie was 700,00 and
delivered 15th August,

In reoording this 'me Organization records the transaction twioe as
followlz ' , ‘ .

a. The-actios of- Sykes OUTFLOWING. one Motor Car. o
b, The action of The, Organization receiving one Motor Car,

Another way of descr:l.bing this is to say The Organization records
both the CAUSE point of the trensection (Sykes) snd the EFFECT point of the
traneaction i.e. 'I’he Orga.niza‘cion is receiving the MEST particle.

( fI’he raoording' of the transaction would be as follows:

-Sykes Account

15th Aug, Motor Car
Delivered to
Org. 700.00

Motor Cex Accoupt
15th Aug, Motor Car Received
" from Sykes © 700,00
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If you examined the state of The Organizations affeirs at this
point’ you would see that the above BOOK KEEPING was quite logicel. Om-
one hand The Organization has, in its garage, the physical fact of one
motor car and on the other hand it has a debt owing to Sykesa, . The above
entrieas do record these facts, The Account which INFLOWED one Motor Car
wag Motor Cars Account and so a Left Hand Entry is made and the
OUTFLOVING ACCOUNT is Sykes and 80 & right hand entry*is made on his -
Account, .

Now let us take snother transaction, The Organization, on 30th
August disburses a cheque to Sykes nf S?OO 0 .0] to pay for the Motor Car,
This is drawn as followaz

Exspple 33, . .. f ﬂ=<];
. Pay Sykes N
The - #0000 |
Organization R ‘fﬁheque

In this case the Double Entry is reodrdad as followss

a, The action of The Organization'QUTFLOWING one cheque for ¢700.00
be The action of Sykes receiving or INFLOWING one cheque for $700,00

The Organization MOKEY ox Bank Adcountis CAUSE point since it
OUTFLOWS the ohaque; Sykca is receipt or EFFECT point eince he received
the cheque,

The BOOK KEEPING 1a 28 followss

Bank Account
30th Aug., Paid to Sykes 700,00
_ Sykes Account
30th Aug. Momoy Roceived - 15th Aug, Motor Car

from The : : S ‘Delivered to
Organization 70,00 Organization 700,00

The above entr?! .3 record the OUTFLOW by Bank Aeccount of MONEY to
the emount of $700.00 and the INFLOW by Sykes of this MONEY, Bank Account
has & Right Hand Entry and Sykes Account a Left Hend Entry. Sykes Account
retained the Right Hand Fntry made in Example 12 and the Left Hand Entry
now clears the dcbt due to him,

From this it can be seen that thc rules of Double Entry BOOK KFEPING
aret o

1, Every tronsaction whether in MEST or SERVICES or MONEY is recorded
' both as to its OUTFLOW and its RECEIPT, This is the meaning of
"Double Entry" Book Keeping.
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2, The Account which OUTFLOWS the particle of MEST, SERVICES or MONEY
is entered with an entry on its right hand side and the Account
which INFLOWS or receives the particle is entered with a left hand

. entry.

“  Now let us look egain at Exanples 32 to 1l'and in these it is evident
that only one side of the transaction was completed since at that time
only the function of an "Account" was being demonstrated, Let us now
complete the "Double Entry" to show how the transactions arc fully reeorded.

Example 14, (Being completion of Example 3.)
The full BOOK KEEPING is as follows:

Stationegx Account

1st Auge W.H, Smith & Co, 20,00

22m v East Sussex Office
’ Supplies 40,00
60,00

WoHo Smith Account

1st August Stationery supplied
to The Organization 20,00

East Sussex Office Supplies

22nd August Stationery supplied
to The Organization 40,00

The above entriss record, as before, the INFLOW of Stationery to
The Organizetion of value 60,00 and it, now, further records the OUTFLOW
of this MEST by W.H. Smith & Co. and Eest Sussex Office Supplies to the
value of $20,00 end #40,00 respectively, W.H. Smith & Co, and East Sussex
Office Supplies are CAUSE peint and The Organization is EFFECT or receipt
point in its Stationery Account,

Example 15, (Being completion of Example 4,)
The full BOOK KEEPING is as follows:

E-Meter Salcs Account

11th August Biggs 80,00
29th " Jones 80,00
‘ 160,00

Biggs Account

11th August Recgived E-Meter
from The Organization 80,00
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Jones Account

29th August Received E«Meter
from The Organization 80,00

The above entries record, as before, the OUTFLOW or Sale by The
Organization of FeMeters to the value of $160,00 and they now also record
the INFIOW or receipt of these E-Meters by Biggs and Jones respectively
to the value of $80.00 each, It can also be observed that Biggs and
Jones owe The Organization $80,00 each for their Meters. The Organization
ig CAUSE point through its E-Meter Sales Account and Biggs and Jones are
the respective Receipt or EFFECT point,

Example 16, (Being completion of Example 5,)

The full BOOK XEEPING would be as followss
Bank Account

9th August Received from Giles 100,00 18th August Paid to
" Roneo 5500
22nd Received from Hall _60,00
160,00

Giles Account

9th August MONEY paid to
The Orgenization 100,00

Hall Account

22nd August MONEY paid to
The Organization 60,00

Roneo Account

18th August MONEY received
from The Orgenization 55.00

The above entries record, as befors, the INFLOW on The Organization's
Bank Account of MONEY to the amount of $160,00. It now also records that
Giles and Hall were responsible for the OUTFLOW of MONEY to the amount
of SIO0.00 and SG0.00 respectively. Giles and Hall were the CAUSE points
and The Orgenization's Bank Account was the Receipt or Effect point,

They also record, as before, the CUTFLOW from The Organization's
Bank Account of MONEY to the amount of $55,00 and it now also records
the fact that Roneo received or INFLOWED this money. The Organization's
Bank Account was CAUSE point and koneo Co. was RECEIPT or EFFECT point,

It will be appreciated that there may well have been prior entries
on the Accounts of Giles, Hall and Roneo to account for these MONEY
transactions above, For example Giles and Hall might be paying for
some Course received which would have already been recorded as Left
Hand entries on their Accounts, Similarly Roneo might have supplied
Stationery to The Organization which would have been recorded already
as a Right Hand entry on its Account,
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But here the only considerstion is to demonstrate the Double Entry
of these particular MONEY transactions,.

Example 17, (Being completion of Example 6.)
~ The fu11 BOOK KEEPING would be as follows'

Gestetner Co. Account

30th August Cheque Received 91 00 12th Anguat ‘Stationery supplied

to The Organzyation 91,00
- 26th August Stationery supplied
R to The Organization 42,00

91.00 133,00

‘Stationery Account

12th August Received from

» Gestetner 'CO. RS ( . 91.00
26th " ditte 42,00
133,00

Bank'Aécquht

320th Auguet MONEY paid to
Gestetner 91,20

These racords show, a& before, the OUTFLOW by Gestetner of Stationery
to the value 133,00 and they now also record the 1NFLOW by The
Organization -of this Stationery to this amount., Gestetner is CAUSE
point and The Organization Stationery Account is EFFECT point., These
records show as before the 1NFLOW by Gestetner of MONEY to the amount
of $91.00 and they now also record the OUTFLOW of this MONEY by The
Organization Bank Account, In thie case The Organization Bank Account
is CAUCE point and Gestetner ie EFFECT point,

Examgle 18, (Bulng completion of anmple 7.)
- The full 300K KFEPING would be as follows-

”Gilcs Aocovnt '

20th Aupust Review Av41ting ' ZOth August MONEY paid to

Rcceived ' €0.00- - The Organization 7.00
LS 27%h 0 @ U 1,00

D : 14,00
. Bank Account

20th August MDJEY recelvcs

. from G:Lles c . T.00, ) )
?Tth i ~do - - _1.00
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Sales of Preocessing Account

20th August Review Auditing
delivered to Giles 60,00

The above entries record, as before, the receipt or INFLOW by Giles
of $60,00 worth of Review SERVICE and they now also record the OUTFLOW
by The Organization of this amount by a right hand entry on Sales of
Processing Account.

The above entries record as before the OUTFIOW by Giles of two amounts
of $7.00 each to The Orgenization and they now record the INFLOW of this
MONEY by The Organization into its Bank Account. The Organization is
CAUSE point for the $60,00 worth of Review delivered and Giles is EFFECT
point, Giles is CAUSE point for the two amounts of 57.00 peid and The
Organization Bank Account is EFFECT point,

Example 19. (Being complgtidn of Example 8.)
The full BOOK KFEPING would be:

Bank Account

11th August Paid to Biggs 200,00

Biges Account.

11th Auguet MONEY veceived
from The Organization 200,00

As before Biggs Account is rccorded with the INFLOW of MONEY and
the double entry is comrloted by recerding the payment or OUTFLOW of the
MONEY by The Organization Benk hccount, Tne Organization Bank Account
ig CAUSE point for the OUTFLOW of MCNEY and Piggs Account is receipt or
EFFECT point,

Example 20, (Being couplction of Example 9.)
The full BOOK KELPING would be completed thuss

Crispin Aceount

12th August MONEY paid to
The Organization 250,00

Bank fccount

12th August MONEY received
from Crispin 250,00

As befors the Crispin Account is recorded with his OUTFLOW of MONEY
to The Ocg-nization and the Double Fntry is now completed with the
recoxdiny i the INFLOW or reccipt of the MOMNEY by The Organization
into ils Zuol: Account, Crispin is CAUSE point and The Organization
Bank Accoun: is EFFECT or Receipt pcint,
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Exemple 21, (Being completion of Example 10.)

The full BOOK KEEPING would be as followss

- John Smith Capital Account

12¢h August MONEY paid to
The Organization 1,500,00

Bank Account

12th Aiugust MONEY received
from John Smith - 1,500,00

The above records show as before the OUTFLOW of MONEY by John Smith
to the amount of §1,500,00 and they now also record the INFLOW of this
MONEY by The Organization into its Bank Account, Smith is CAUSE point
and The Organization Bank Account is EFFECT point, : v

Exsmple 22, (Being the completion of Example 11.)
’The full BOOK KEEPING now becomes as followss

Stock of Sharo Capital Account

13th August MONEY paid into
The Orgenization by Tony

Jones for 500 Units 500,00

Ditto Bill Prentice for

500 Units 500,00
‘ 1,000,00

Bank Account

13th August MONEY received

from Tony Jones 500,00

MONEY received from

Bill Prentice , 500,00
. 1,000,00

As before the above recordings show the OUTFLOW to The Organization
by Jones and Prentice of their MONEY for the Stock or Shares and they
now alzo record the INFLOW by The Orgenization of this $1,000,00 into
its Bank isccount,

Jones and Prentice are CAUSE points for the MONEY CUTFLOWED by them
and ™. Cogiaization's Bank Account is EFFECT or Reoceipt point,
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