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INTRODUCTION 

In the dim distant past, before the advent of MONEY, a man's business 
transactions were relatively simple; he simply BOUGHT and SOLD on a 
barter system. 

Joel, the farmer, went to market with six sacks of wheat. He SOLD 
them to Jethrcd in exchange for 20 sacks of potatoes. His transactions 
were twofold. Firstly a SALE of six sacks of wheat and secondly a 
PURCHASE of 20 sacks of potatoes. 

Or Joel might sell his SERVICES. Let us say that he ploughed Jethrod's 
field in exchange for two pigs. His transactions were again twofold. 
Firstly a SALE of his SERVICES and secondly a PURCHASE of two pigs. 

Joel might also PURCHASE SERVICES. Let us eay that he engaged a 
stonemason to repair his hours in exchange for 10 sacks of wheat. His 
transactions were, again, twofold. Firstly a PURCHASE of the stonemason's 
SERVICES and secondly a SALE of  10 sacks of wheat. 

A SALE is simply the transfer of the ownership of MEST particles by 
one person to another for an agred  price or else it is the delivery of 
SERVICES by one person to another for an agreed price. 

A PURCHASE is nimply the acquisition of MEST particles or SERVICES 
by one person from another for an agreed price. 

These are the basic business transactions e  SALES and PURCHASES. And 
you oan view'SALES and PURCHASES in terms of flows. A SALE is an OUTFLOW 
of NEST particles or SeAVICES by one person to another for an agreed 
price. A PURCHASE is an INFLOW of MEST particles or SERVICES by one 
person from another for an agreed price. 

The advent of MONEY provided a standard set of valbes against which 
the value of MEST particles and SERVICES could be judged. This greatly 
facilitated the exchange of MEST or:SERVICES between persons. 

Let us assume that the currency invented for a particular country was 
shillings. Now, a sack of wheat could be valued at five shillings, a 
sack of potatoes at two shillings, the ploughing of a field at thirty 
shillings, the cost of a pig at fifteen shillinea and so on. 

This greatly facilitated business transactions since a barter 
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system was not always convenient. When Joel sold his six sacks of wheat 
to Jethrod he may not have wanted to purchase potatoes in exchange but 
if that was all that Jethrod had then he might have had to accept them. 
Now, with a MONEY system, he could sell his six sacks of wheat for thirty 
shillings and then go off and PURCHASE with this whatever MEST or 
SERVICES he required. 

Similarly when the stonemason repaired Joells house he may not have 
wanted pigs in exchange for his SERVICES. Now, with a MONEY system, he 
could be paid in shillings and then use this to PURCHASE whatever 
particular MEST or SERVICE particles that he required. 

We now see that the four main flows of a business ares 

1. OUTFLOW - 	SAIEC of /CST  particles  or SERVICES. 

2. INFLOW - 	Receipt  cf  M6NEY  for  SALES. 

3. IITLOW PURCHASES of MEST  particles  or. SERVICES. 

4. OUTFLOW Disbursement of AONEY for  PURCHASES. 

If you look at any business you will see that these are the four 
basic flows. A business OUTFLOWS actual NEST particles or else SERVICES 
and then INFLOWS MONEY in exchange. A busimes INFLOWS actual MEST 
particles or. SERVICES and then OUTFLOWS MONEY in exchange. 

There een be other flows too. For example Jethrod might Loan MONEY 
to Joel. In this case there is an INFLOW of MONEY to Joel. Or it might 
be that .Joel lends MONEY to Jethrod and in this case there WOUid  be an 
OUTFLOW of MONEY by Joel. 

Thus further flows *  numbered 5  and  6  would bet 

5. INFLOW - Areal received by way of a Loan (or else by way of 
investment). 

6. OUTFLOW - MOI'Y paid out or disbursed by way of  a Loan (or 
else : by way of investment). 

As the volume and complexity of a business's transactions grew so 
there arose a need to Ternanently record it's transactions. Hence the 
creation of the subj'ets of BOOK KEEPING and ACCOUNTANCY which are the 
subject of this Policy Letter. 

Just as a note the earliest record of mtdern BOOK KEEPING was from 
Fra Luca Facial°, who, in 1494 in Itlay included some chapters about 
BOOK KEEPING ininn book that he wrote. 

BOOK KEEPING means a system of recording, the transactions of a 
business. Specifically it means the recording *  in monetary terms *  of 
the basic flows of a business as numbered above from  I  to 6. That is 
to say  that it records the business's SALES and ite eURCHASES.and it 
records the receipt of HORNY in respect of SALES and the disbursement of 
MONEY in respect of PURCEeSES. And it would record any other flows ' 
such as the INFLOW of MO:TY by wee,  of Loans (or investments) received 
and the OUTFLOW of A0I77Y by way of Loans (or investments) made. 
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ACCOUNTANCY means  the practice of using , the BOOK KEEPING records to 
anelyee and  report upon the financial transactions of  a  business for  a 
pertieular period  of  time.  In short it weans the. preparation of 
Financial Reports. 

...atLE'L"....ciaaTRLPLLL3*UaNLSS. 

9 lagal stetes  of  a  business can vary depending upon its ownership 
and leeal  structure. 

The simplest form would be  a  business owned and run by one person 
in his  own  name  - like  Joel  the Farmer. 

Or  two or more persons  may  own and carry on a business jointly in 
their own names and this would be  called  a  partnership. 

Of the business could be formed  into a Legal Corporation which is 
owned by Share  or Stock  Holders.  If the business was non profit making 
then it could be formed into a  Non Profit Legal Corporation and this is 
the  statue  of most of the Churches  of Scientology. In this case there 
are not useally any Stock or  Shareholders and the control of the Corporation 
is vested into the bends  of Trustees. 

New throughout this Policy Letter  many examples  are  given of the 
recording  of  transtetions by a business and  these examples could, 
virteelly all, apply to any business whatever  its  legal  status. And 
merely to indicate the identity  of the business which is keeping .the 
particular records deteiled beioW  to term "The Organization" is used. 
This term is used simply  to denote the business which is keeping the 
particular  records  lieted  below. 

TYPES OF TRANSACTION   

The Organization enfaees Irk  transactions with other Corporations, 
Ceenenies or. Iuilviduels  and, for abbreviation, these  are  referred to 
hire ter as 'Outside  Persons'. 

The broad  analysis Of  The  Organizetion's transactions with Outside 
Persons, are easily . eteted  in  term's  of the different types of particle 
involved and have ale' el:, been  mentioned abevee 

In  terns  of  INFLOW The  Organization receives an INFLOW of HEST and 
SERVICE  particles that it  PURCHASES,  ,It also receives an INFLOW of 
actual MONEY  in respect- of  SALES  medet. 'Cr else it could receive ab 
INFLOW  of  MONEY by wey  ofeeIoan'or investment. 

This INFLOW  of  The  Organization  may  be drawn thus: 

Example  1. 

INFLOW 

The 
Organization 

HEST 	 A 
t ACM 

somas •-------- 	 Outeiee e„, 	Nally 	 Persona 
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By INFLOW of NEST is meant any material object that is purchased by 
The Organization. It would include Books, Meters, Stationery, Staples, 
Equipment, Furniture, Buildings, etc. 

BY INFLOW of SERVICES is meant any SERVICE that is purchased by 
The Organization. It would include SERVICESprovided by Public Utility 
Companies for supplies of electricity, gas, water, etc. It would include 
local Rates and Taxes, Telephone SERVICE and the like. It would include . 

professional SERVICES as supplied by lawyers, Accountants, etc. 

BY INFLOW of MONEY is meant actual coins, banknotes and cheques 
received. 

In terms of OUTFLOW, The Organization, OUTFLOWS NEST and SERVICE 
particles SOLD. It also OUTFLOWS.MONEY in respect of PURCHASES. made 
and it might also OUTFLOW MONEY by way of a Loan or investment. 

This OUTFLOW by—The Organization mhy be drawn thusi 

Example 2. 

 

OUTFLOW 

The 
'Organization 1 

 

NEST 	
,, 

to 
SERVICES 	 Outside 
MONEY • 	 Persons 

 

  

The OUTFLOW of NEST would, in the case of a Scientology Organization, 
consist of the SALES of BOOXS,,E4leters c  Insignia, Tapes, etc. And the 
OUTFLOW  of SERVICES made by a Scientology Organization would consist of 
the SALE of Training Courses and Processing etc. 

The OUTFLOW of MONEY would consist af actual cheques or banknotes 
and coins disbursed. 

7T.e pri7,-ml  of BOOK KEEPING therefore can be said to record. in 
morotnry t:::2!:-,sp  this INFLOW and OUTFLOW of NEST, SERVICES and MONEY. 

It records the INFLOW-(or.PURCHASE) ofNEST and SERVICES and it 
records the INFLOW of actual MONEY. It records-. the OUTFLOW •(or SALES) 
of  NEST  and SERVICEF and it records the - OUTFLOW, of MONEY. 

THE ORGANIZATION OF BOOK KEEPING  

Any system of BOOK  REEPIM  should allow The Organization to 
differentiate between the various types of INFLOW it received and the 
various types of OUTFLOW it made. 

INFLOW (OF NEST, SERVICES, MONEY) 

Now The Organization INFLOWS NEST particles purchased and it will 
need to organize its BOOK KEEPING so that the various types of NEST 
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particle purchased are broken down over adequate categories. Thus it 
should be able to see how much Books and Meters it purchased; how much 
Stationery it purchased; how Mauch Buildings; and , how much FUrniture, *etc. 
it purchased. 

Similarly the BOOK KEEPING needs to show the INFLOW of different 
categories of SERVICES purchased. In this manner the amounts of 
Electricity SERVICES or Telephone SERVICES or Lawyers SERVICES purchased 
etc. are each clearly shown. 

The BOOK KEEPING also needs to record the INFLOW of MONEY received. 

As stated above the basic INFLOWS of The Organization are of MEST, 
SERVICES and MONEY. And it is obvious that these INFLOWS came from 
Outside Persons. And, from the viewpoint of the Outside Persons concerned, 
they OUTFLOWED this ELEST, SERVICES or MONEY to Thu Organization. And 
BOOK KEEPING also needs to record this action of the Outside Persons 
OUTFLOWING this NEST, SERVICES and MONEY to The Organizatian. 

OUTFLOW  (OF NEST, SERVICES, MONEY) 

The' Organization OUTFLOWS NEST particles SOLD and it will need to 
organize its BOOK KEEPING to differentiate between the various types of 
NEST particle sold. Thus, in the case of i Scientology Organization, 
it will be able to see how much Books and Meters were sold; how much 
Insignia were sold, eta. 

Similarly it will need to record the different types of SERVICES 
sold  ac  in the case ofe Scientology Organization this would call for 
a diffeeentiation as between Training and Processing sold, Memberships 
sold,  ana  any other categories of SALES, 

Th  BOOK KEEPING will also need to record the OUTFLOW of MONEY 
disbuieed by.The Organization. 

Now, as stated shove, the basic OUTFLOWS of The Organization are of 
NEST,  SZTV10ES  or MONEY. And it is obvious that this OUTFLOW was made  , 
to  01r1- 57::_ , 12, Pnrcens,  And from the viewpoint of the Outside Persona concerned 
thee 17 -e7e 	z NE??,  SERVICES or MONEY from  The Organization. And 
the 	ee'eThe elvo  needs to record this action of the Outside Persons 
roceivirg or  ICILOWING  this MEST, SERVICES or MONEY, 

Incidentally it is of interest here to note that The Organization 
in maintairdp, its BOOK KEEPING tree.ts itself as a separate entity from 
its owners and employees and thus in BOOK KEEPING these too are treated 
as Outside Persons. 

TJiE ACCOUNT 

The Organization of BOOK KEEPING to achieve the above effect is 
done basically by the keeping of "Accounts". And separate "Accounts" are 
kept of each different category of INFLOW received by The Organization 
and to record each different category of OUTFLOW made by The Organization. 
And separate "Accounts" are also kept for each different Outside Person 
with whom The Organization deals. 
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An "Account"` is 81.111147-8. sheet' of paper (or page-of 0-book) healed 
at the top as to the category of INFLOW or OUTFLOW of The orgamdzatim 
or else the name of the Outside Person withwham The Organization dolls. 

It is divided by a line down the middle to give a left hand side and 
right hand' aide. An arbitrary,has ben established-in BOOK EDUCING 
which says that an INFLOW 'to an "Account" is entered on the left hand. 
side of the "Account" and 'that an OUTFLOW by an "Account" to entered on 
the right hand side of the "Account". This arbitrary goes right through 
the whole or BOOK KEEPING and ACCOUNTANCY, The left hand side of an 
"Account" is :the receiving or INFLOW side and the right hand side is 
the OUTFLOW side. 

Atstle4.' 
The Organization keeps enlociount to record , the INFLOW or purchase 

of Stationery.' In the Month'ciflugest-it ,raceived'bills for suPplias, ,  	• 
of Stationery as tollOwet 	 - 

1st August 	From W.H. Smith tiCo. 	 E409 
22nd  - 	

';
" -Beet Sussex, Office Supplies., 	.0=00  

The-StationerrAcclount:is reeOrded thus: 

Stationery Account 

lst August 	WH,Sleith k00. 	 ' 20.00 

22nd 	East SUssex Office Supplies 	42i22.• 

60.00 

The above Account records the fact that the Organization received an 
INFLOW of Stationery in the month of August . to the value of 060,00. This 
is simply recording the value,of MST, in the shape of Stationery received. 

The Organization keeps. an AeCount to record its OUTFLOW (or Sale) 
of  E.4l7trs.,,  In the month of August it invoived out the following 
E-Meters : 

lltb.August 	To.StudentBiggs 	1_14eter 	80.00 

29th- 	mo  , 	Jones 	 80.00 

The Ace ,,mnt kept would be as follows: 

11th August 	Biggs 	801,06 

29th 	. .j0nes. 	80.00 

160.00 

This Account records the fact that.the organisation OUTFLOWED or 
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sold E-Meters to the value of $160.00 in the month of August. This is 
reoordisg the value of NEST, in the shape of E-Meters, OUTFIOWED• 

Examrle5.  

The Organization keeps an,Account to record its INFLOW and OUTFLOW 
of MONEY. :In the month of August it had the following transactions: 

9th August 
	

Received from Student Giles 
	

100.00 

22nd " 
	

" 	Hall 
	

60.00 

lath " 
	

Paid to Roneo 
	

55.00 

The MONEY AccoUnt would• be recorded thus: 

Bank Account,  

9th Aug. Received from Giles 	100.00 	18th Aug. Paid to Roneo 55.00 

22nd " 
	

" Hall 

160.00 55.00 

The above Account records the fact that the Organization INFLOWED or 
recieved MONEY of 0160.00 in the month of August and OUTFLOWED or paid 
out MONEY of 055.00. Note that the "MONEY" Account is generally termed 
"Bank Account" since all receipts are generally banked and all Disbursements 
are by cheque and since both of these involve the Bank the term "Bank 
Account" is used. 

If The Organization did not bank its money but simply kept the bank 
notes and coins in a box and disbursed from this in banknotiad and coins 
then such an Account is generally termed a "Cash" Account - "Cash" being 
more specifically used to mean loose bank notes and coins. This should 
not apply to Scientology Organizations since all Receipts are banked and 
all Disbursements are made by cheque except that the term could be used 
if a small Petty Cash Float was maintained for minor items and in this 
case the term "Cash" or "Petty Caph" AccOunt could be properly used. 

Example 6. 

The Organization keeps an Account with Gestetner Co. In the month 
of August Gestetnur Co. billed the Organization for stationery supplied 
as follows: 

12th August 	Stationery 	 91.00 

26th " 	 42.00 

The Organization paid Gettetner Co. 091.00 on 31st August to clear 
the first bill. The Gestetner Co. Account would be recorded thus: 

Gestetner Co. Account  

	

31st Aug. Cheque Received 91.00 	12th-Aug. Stationary supplied 91.00 

26th " 	" 	" 	gza 

	

91.00 	 133.00 
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The' above /*bunt ivieerdif the feet 	 OUTP1.041ED MEM 
to The Organization to the value of $133.00 and that it received an INFLOW 
of MONEY from The Organization to the amount of $91.00. Note that the 
Account is 	from Gestetnerts viewpoint. It was Gestetner who =FLOWED 
MEM of $. 35340 Et/id SO !fight .Riend'''Shfry .ril mitd4 -  It-WlitisalOotner whi ch 
IN 	MONEY 'of $91.00And 60 a tefflaild'intryis'Side. It can also • 
be noted that The Organization has not yet paid for the stationery bill 
of $42.00 and. owes thio ametnt"toleitetnei.'' 

Sample.7.  

The Organization keep; en Account with Student Giles, The Organization 
delivered or sold Revietf'Auditingto Gilee'en'20th AOguet- tO 'value $60.00. 
Giles made two payments to The Organization of $7.00 each on the 20th and 
27th August. The Account is-Secerdoilthust 

, 

GrLES"-Acoount  

20th Aug. Review Auditing 	 20th Aug. Money paid to 
Received 	60.00 ' 	 Organization 	7.00 

-27th- Auge MbpsrPsid to 
. Organization  -  7.00 

66.06 	 •14.00 

The above Aeflount shoWs that Gilei rebeived'an INFLOW or:SERVICES 
from The Organization of value $60.00 and that he OUTFLOWED MONEY te'The 
Organization of.$14.00. Note again that the Account is kept from Giles 
viei4oirit; 	 tOwiiiw'S0,ice: Of, )10,64p and 	PUTIPLOWED . 
MOM'' to the's .  Valte': 	$1.4.00 .1 	 '  Oen-  be noted too that Giles .  Still owes . 
The Organization $46.00. 

The Organization ,Leane $200.00 to Staff Member Biggs on 11th August. 
The AecOurit withAligge is' 	thUst  ' 

Biggs Account  

bath Aug. MONEY received • 
" fret-The  - 

Organization 200.00 

The above Aotourt reveals that Biggs received an 	of MONEY 
from The Organization of $200.00 and that he owes The Organization this 
amount. This illustrates the point made earlier that in BOOK KEEPING 
The Organizationtrests4tself as a:separate entity4r0M:its employees. 

&ample 9. 

Student Crispin pays 25000 to The:•ftganization for the HSDC on 
12th. August... 

 ,-  This. in All Advupos. •sYMent since he will not start the 
Course until after Christmas. Crispin's. account is reoorded thus! 
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Curia ins A000  t 

12th Aug. Money paid to 
Organization 	250.00 

The above Awount'revealtrthat, Crispin =FLOWED money to The 
Organization to the amount of $250.00; it also can be noted that the 
Oreanizatiotiowetithis , amount - of moneylo Crispin. When Crispin actually 
comes in to start the Course he will be billed for the price of the Course s 

 $250,000  and thiewill be made a Left Hand entry to record the INFLOW of 
service he received. 

John Smith is going to start a Franchise and he pays in $1 0 500.00 
on 12th August to The Organization to provide it with some Capital. "The 
Organization" in this case is John Smith's own Franchise. 

S 	-41214.Baja_z apjallagsaunt 

12th Aug. Money paid to 
Organization 	1,500.00 

The above Account  shows that John Smith  OUTFLOWED  MONEY to The 
Organization  to  the amount  of $1,500.00 and that The Organization owes 
this amount to  him, It can also  be noted  that  although John Smith ii the 
owner of The  Organization s  for the purpose of this,example s  that  his 
Account is  maintained  in  the same  way as any other other Outside Person. 
This illustrates the point made earlier that in BOOK KEEPING The Organization 
treats itself as a separate entity from its owners. 

4.141.126$ 

Tony Jones and Bill Prentice form a Legal Stook or Share Corporation. 
The Corporation has a 1000 Stock or Share units of $1.00 each. Jones and 
Prentice each pay in $500.00 to pOrchase 500 stook or shares each on 13th 
August, The Stock or Share Account is maintained thust 

nattgra..M.allatLaatialaia=14 

13th'Aug.. Money paid in to The 
Organizetion by Tony 
Jones for 500 units 	500.00 

Money paid in to The 
Organization by Bill 
Prentice for 500 
units 	 500.00 

1,000.00 

The above Account shows that the owners of The Organization OUTFLOWED 
MONEY  to  The  Organization to the amount of 000.00 each. 

It shows that The Organization owes $500.00 each to Jones and Prentice 
and again illustrates the point that The Organization records transactions 
with its owners in the same way that it deals with other Outside Persons. 
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The only difference between The,Orgsnisation owing its Stook or 
Shareholders MONEY and one. for eXample, of owing MONEY to a Supplier 
like Gestetner:CO. in Example 6i.is the question of when The Organization 
revrays the MONEY. In ExaMple 6 the balance of $0.166717ed to Geatetner 
will probably be due for payment within the next month whereas money owed 
to Stock or Shareholders' is not-repaid:by:The. Organisation until the 
Corporation is wound up orliquidated.:414 even then they will only•be 
paid after411 - other.debtp Of TheArganizatiOn have been paid. 

Howeve-r thiirdownot detract 	the fast that the money owed to 
Stock or Shareholders is recorded like any other debt of The Organization. 

DOUBLE ENTRY BOOK KEEPING  

The system of-BOOK KEEPING almost universally xi:tad today in the 
Commonwealth and the United States is called "Double Entry".Bsok Keeping. 
It is called thisliecause every transaction is recorded ta a. ,..Take, the 
following example: 

pole 12. 

 

The 
Organization Motor Car. 

  

Sykes 
Outside Person 

In'the above example Sykes. an Outside Person. has OUTFLOWED.or $040 
one Motor Car to The;Organitationvlet us say the vane was $70040 and 
delivered 15th August. 

In recording this The Organization records the transaction twice as 
fa lows: 

a. The  =  action of-Sykes OUTFLOIOINIone Motor.Cur. 

b.. The action of The. Organization reoeiving-one Motor Oar. 

Another way of deioribing this islo,Say-The Organization records 
both the CAUSE.point of the transaction (Sykes) and the EFFECT point of the 
transaction i.e. rut. Organitation is receiving the MEST particle. 

The retarding of the transaction would be as follows: 

Sykes Account  

15th Aug. Motor Car 
Delivered to 
Org. 

Motor C,x Account  

15th Aug. Motor Car Received 
:Fran Sykes 	 700. 

700.00 
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If you examined the state of The Organizations affairs at this 
point you would see that the above BOOK KEEPING was quite logical. On 
one hand The Organization has, in its garage, the physical fact of one 
motor car and on the other hand it has a debt owing to Sykes.. The above 
entries do record these facts. The Account which INFLOWED one Motor Car 
was Motor Cars Account and so a LoaPkHand Entry is made and the 
OUTFLOWING ACCOUNTis Sykes,and so a right hand entry is made on his 
Account. 

Now.let us take another transaction. The Organization; on 30th 
August disburses a cheque to. Sykes ef $700.009 PAY for the Mbtpr Car. 
This isdrawn as follows:- 

Example 13. 

        

       

       

    

Pay Syked 

$700:460 

  

         

 

The 
Organization 

       

      

Cheque 

  

          

          

In this case the Double Entry is recorded as follows: 

a. The action of The Organization'OUTFLOWING one cheque for $700.00 

b. The action of Sykes receiving or INFLOWING one cheque for $700.00 

The organization MONEY or' Bank AdooaaVis CAUSE point since it 
OUTFLOWS the cheque; Sykes is receipt or tYFECT point since he received 
the cheque. 

The BOOK KEEPING is as follows: 

Bank Account  

30th Aug, Paid to Sykes 	700.00 

Sykes Account  

30th Aug. Money Received 	 15th Aug. Motor Car 
from The 	 Delivered to 
Organization 	700.00 	 Organization 	700.00 

The above ente..) record the OUTFLOW by Bank Account of MONEY to 
the amount of $700.00 and the INFLOW by Sykes of this MONEY. Bank Account 
has a Right Hand Entry and Sykes Account a Left Hand Entry. Sykes Account 
retained the Right Hand Entry made in Example 12 and the Left Hand Entry 
now clears the debt due to him, 

From this it can be seen that the rules of Double Entry BOOK KEEPING 
are: 

1. Every transaction whether in MEST or SERVICES or MONEY is recorded 
both as to its OUTFLOW and its RECEIPT. This is the meaning of 
"Double Entry" Book Keeping. 
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2. The Account which OUTFLOWS the particle of MEST, SERVICES or MONEY 
is entered with an entry on its right hand side and the Account 
which INFLOWS or receives the particle is entered with a left hand 
entry. 

Now let us look again at Examples 3 to 11 and in these it is evident 
that only one side of the transaction was completed since at that time 
only the function of an "Account" was being demonstrated. Let us now 
complete the "Double Entry" to show how the transactions are fully recorded. 

Example 14. (Being completion of Example 3.) 

The full BOOK KEEPING is as follows: 

Stationery Account  

lst Aug. W.R. Smith & Co. 	20.00 

22nd " 	East Sussex Office 
Supplies 	, 40.00, 

60.60 

W.R. Smith.Account  

1st August Stationery supplied 
to The Organization 	20.00 

East Sussex Office Supplies  

22nd August Stationery supplied 
to The Organization 	40.00 

The above entries record v as before, the INFLOW of Stationery to 
The Organization of value 60.00 and it s  now, further records the OUTFLOW 
of this NEST by W.H. Smith & Cos and East Sussex Office Supplies to the 
value of 020.00 and $40.00 respectively. W.B. Smith & Co. and East Sussex 
Office Supplies are  CAUSE point and The Organization is EFFECT or receipt 
point in its Stationery Account. 

Example 15. (Being completion of EXample 4,) 

The full BOOK KEEPING is as follows: 

E-Meter Sales Account  

11th August Biggs 	 80.00 

29th " 	Jones 	 80.00 

160.00 

Biggs Account  

11th August Received E-Meter 
from The Organization 	80.00 
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Jones Account  

29th August Received E.Meter 
from The Organization 	80.00 

The above entries record, as before, the OUTFLOW or Sale by The 
Organization of F.Meters to the value of $160.00 and they now also record 
the INFLOW or receipt of these E-Meters by Biggs and Jones respectively 
to the value of $80.00 each. It can also be observed that Biggs and 
Jones owe The Organization $80.00 each for their Meters. The Organization 
io CAUSE point through its E-Meter Sales Account and Biggs and Jones are 
the respective Receipt or EFFECT point. 

Example 16.  (Being completion of Example 5.) 

The full BOOK KEEPING would be as follows: 

Bank  Account  

9th August Received from Giles 100.00 	18th August Paid to 

22nd " 	Received from Hall 60.00 	Roneo  

160.00 

Giles _Account  

9th August MONEY paid to 
The Organization 

Hall Account  

22nd August MONEY paid to 
The Organization 

Roneo Account  

18th August MONEY received 
from The Organization 	55.00 

55.00 

100.00 

60.00 

The above entries record, as before, the INFLOW on The Organization's 
Bank Account of MONEY to the amount of $160.00. It now also records that 
Giles and  Hall  were responsible for the OUTFLOW of MONEY to the amount 
of $100.00 and $60.00 respectively. Giles and Hall were the CAUSE points 
and The Organization's Bank Account was the Receipt or Effect point. 

They also record, as before, the OUTFLOW from The Organization's 
Bank Account of MONEY to the amount of $55.00 and it now also records 
the fact that Roneo received or INFLOWED this money. The Organization's 
Bank Account was CAUSE point and Roneo Co. was RECEIPT or EFFECT point. 

It will be appreciated that there may well have been prior entries 
on the Accounts of Giles, Hall and Roneo to account for these MONEY 
transactions above. For example Giles and Hall might be paying for 
some Course received which would have already been recorded as Left 
Hand entries on their Accounts. Similarly Roneo might have supplied 
Stationery to The Organization which would have been recorded already 
as a Right Hand entry on its Account. 
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But here the only consideration is. to demonstrate the Double Entry 
of these particular  MONEY transaction6. 

Example  17.  (Being completion of Example 6.) 

The full BOOK KEEPING would be as follows: 

Gestetner Co. Account  

30th August Cheque Received 91.00 12th August Stationery supplied 
to The Organization 	91.00 

26th August Stationery supplied 
to The Organization 	42.00  

91.00 	 133.00 

Stationery Account 

12th August Received from 
Gestetner Co. 	 91.00 

26th " 	ditto 	42.00  

133.00 

Bank•AecoUrit 

30th  August MONEY paid to 
Gestetner 91.00 

These records show,  as  before, the OUTFLOW by Gestetner of Stationery 
to the value $133.00 and they nowalso record  the  INFLOW by The 
Organizatiori-Ofthis Stationery to this amount. Gestetner is CAUSE 
point and The Organization Stationery Account is EFFECT point. These 
records  show  as  before the  INFLOW by Gestetner of MONEY to the amount 
of $91.00 and they now also record the OUTFLOW of this MONEY by The 
Organization  Bank  Account. In tnxs  case  The Organization Bank Account 
is  CAUSE point and Gestetner is EFFECT point. 

Example  18.  (Being completion of Example 7.) 

The ,full BOOK KEEPING  would  be  as follows: 

Giles Account 

20th August Review Ar -qting 	20th August MONEY paid to 
ReceiVed 	 60.00- 	ThetOrganization 

I 2'th " 	do  

Bank Account  

7.00 

.2,22 
14.00 

20th August MONEY received 
from Giles 
	

7.00 

27th 	11 	do 	 .00 

14.00 

amsomml•••■■•00. 
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Sales of Proc 

20th August Review Auditing 
delivered to Giles 	60.00 

The  above  entries  record,  as  before, the receipt or INFLOW by Giles 
of g60.00 worth of Review SERVICE and they now also record the OUTFLOW 
by The Organization of this amount by  a  right hand entry on Sales of 
Processing Account. 

The above entries record as before the OUTFLOW by Giles of two amounts 
of 17.00  each  to  The  Organization .  and they now record the INFLOW of this 
MONEY by The Organization into its Bank Account. The Organization is 
CAUSE point for the 06o.00 worth of Review delivered and Giles is EFFECT 
point. Giles is  CAUSE  point for  the  two amounts of g7.00 paid'and The 
Organization Bank Account is  EFFECT  point. 

Example 19. (Being completion of Example 8.) 

The full  BOOK KEEPING  would be: 

Bank Account  

11th August Paid to Biggs 

Diggs Account  

11th AugUst MONEY received 
from The Organization  200.00 

200.00 

As before  Biggs Account is recorded  with the INFLOW of MONEY and 
the double entry is  coon?-toted by ree•rdin the  payment or OUTFLOW of the 
MONEY by  The Organization Bet* Account, The  Organization Bank Account 
is CAUSE  point  for  the OUTFLOW  of  NCNEY and Biggs  Account is receipt or 
EFFECT point. 

Example 20, (Being cotapl,,tion  of  Example  9.) 

The  full  BOOK KEEPING  would  he  completed thus: 

Crispin.  Account  

12th August MONEY paid to 
The Organization 

132s,k Account 

12th August MONEY received 
from Crispin 	250.00 

250.00 

AS before the Crispin AocoUnt is recorded with.his OUTFLOW of MONEY 
to  The  0,7nizatio'n and  the  Double Entry is now completed with the 

the INFLOW or receipt of  the MONEY by The Organization 
into it Bee:  Account. Crispin  is CAUSE  point and The Organization 
Bank  Account  is  EFFECT  or  Receipt point. 
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Example 21. (Being completion of Example 10.) 

The full BOOK KEEPING would be as follows: 

John Smith Capital Account 

12th August MONEY paid to 
The Organization 	1,500.00 

Bank Account  

12th August MONEY received 
from John Smith 	1,500.00 

The above records show as before the OUTFLOW of MONEY by John Smith 
to the amount of $1,500.00 and they now also record the INFLOW of this 
MONEY by The Organization into its Bank Account. Smith is MUSE point 
and The Organization Bank Account is tiorECT point. 

Example 22. (Being the completion of EXample 11.) 

The full BOOK KEEPING now becomes as follows: 

Stock of Share Capital Account  

13th August MONEY paid into 
The Organization by Tony 
Jones for 500 Units 	500.00 

Ditto Bill Prentice for 
500 Units 	 500.00 

1,000.00 

Bank Account  

13th August MONEY received 
from Tony Jones 	500.00 

MONEY received from 
Bill Prentice 

1,000.00 

As before the above recordings show the OUTFLOW to The Organization 
by Jones and Prentice of their MONEY for the Stock or Shares and they 
now  a37o  record the INFLOW by The Organization of this $1,000.00 into 
its  Bank  Account. 

Jones and Prentice are CAUSE points for the MONEY OUTFLOWED by them 
and  r!".--  :' ,Ttnizationts Bank Account is EFFECT or Reoelpt point. 
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Derek Field 
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for 
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for 
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for 
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